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FACILITY RENTAL
Use of facilities will be classified according to use by the renter.  The fee schedule is based on these classes.

Class A – includes all rentals by individuals or groups sponsoring events for profit and when an admission is charged or a collection is taken.

Class B – includes all civic, educational, religious, and charitable sponsored events when admission is charged or a collection taken and the profit remains in the local community.

Class C – includes all civic, educational, religious, and charitable sponsored events where no admission is charged, no collection is taken, and no selling of promotional literature takes place.
Class D – at the option of the Board of Education a 10% retainage of the gross ticket sales may be assessed as a rental fee.

Armory Rental Rates


Class A
 Class B
Class C

Morning only (8 a.m. to noon)
$130  
$110 
$90
                      

Afternoon only (1 p.m. to 5 p.m.)  
   $130
        $110
              $90
Evening Only (after 6 p.m.)
 $200
$180
     $120

All Day (8 a.m. to 11 p.m.)
      $250
$200
$150



Armory rental includes only the main floor, balconies, lobby, parking area, ticket 
booth and crowd control equipment.  Other rooms and facilities will be made 
available at the option of the school and at rates established by the Board of 
Education.  Concession assignment will be retained by the school.

Theater Rental Rates


$240 flat fee
$120 flat fee
$80 flat fee


+
+
+


$20 per hour
$20 per hour
$10 per hour


for each hour
after 2 hours
after 2 hours


Use of the theater shall include only the following:  seating, house lights, stage, 
microphone, and voice sound system.
Theater Lights/Sound:

$30 per hour for each person required

Koch School Gym
$30.00/hr
$20.00/hr
$15.00/hr

Koch Classrooms
$12.00/hr
$10.00/hr
$6.00/hr

MS and HS Classroom
$12.00/hr
$10.00/hr
$6.00/hr

Koch Kitchen
$20.00/hr
$15.00/hr
$15.00/hr

High School Kitchen
$30.00/hr
$25.00/hr
$25.00/hr

HS Auxiliary Gym
$50.00/3hr
$40.00/3hr
$40.00/3hr

HS Wrestling Room
$50.00/3hr
$40.00/3hr
$40.00/3hr

HS Lunchroom
$50.00/3hr
$35.00/3hr
$25.00/3hr

HS Upper Decks Only (each)
$10.00/hr 

$10.00/hr
$10.00/hr

HS North Locker Room
$20.00/hr

$15.00/hr
$15.00/hr
HS Lobby Only
$20.00/hr

$15.00/hr
$10.00/hr

HS Concession Stands
$20.00/hr 

$15.00/hr
$10.00/hr

Football Field
$225.00 per event plus $20.00 per hour custodial fee

A.B. Campbell Athletic Complex
   Track Meets
$225.00 per meet

                                             +
Custodial: $20 per hour during meet time


Lights:  $20 per hour (if required)


Breakage:  Actual cost of equipment damage


Facilities included:  Track, jump standards, landing pads and pits, hurdles, 
timer/picker tower, bleachers, press box, sound system, ticket booth, and restrooms.  
Renter to provide:  crossbars, vaulting poles, announcer, shots/discs, all meet help.

Concession stand rights will be retained by the Milbank School unless authorized by the Superintendent.  If the concession stand is authorized, rent will be $10 per hour.  Clean up shall be the responsibility of the renter.

Athletic/Activity Camps and Leagues:


Booster clubs and/or district coaches will be assessed a rental fee of $225 per 5 
days of an activity camp, if a fee for participation is charged.  The $225 rental fee will 
be prorated for less than 5 full days.  Custodial fees will be assessed if no 
supervisory staff member is present and if no custodian is on regular duty.

Custodial Service:

In addition to the listed rental charges, all renters shall pay a custodial fee of $25 per hour after 9 p.m. on weekdays when a custodian is regularly assigned and on duty, and during the entire time of any rental on Saturday, Sunday, School Holidays, or any other time period when a custodian is not regularly assigned.

Theater Rehearsal Fee:

A non-profit group renting the theater will qualify for a reduced pre-performance rehearsal fee in the amount of $25/3hr. for each rehearsal.  Any auxiliary fees established by the Board for the use of sound, theater equipment, lighting, custodial services, etc, if required by the renter during any rehearsal will be the responsibility of the renter.

Groups requesting rehearsal privileges may request that a Milbank School staff member who is regularly assigned to theater duties as a normal part of their assigned instructional activities act in a supervisory capacity in lieu of the required custodian.  Any person so authorized shall be in attendance during every period of use and shall accept the responsibility of building security.  This request requires the approval of the Superintendent.

Distance Learning Room/Equipment:

The distance learning equipment and room may be rented for $30 per hour; this fee includes the cost for a school supervisor for the room and equipment.

Other Facilities/Equipment:

Tables
$2.00
(each/per day)

Lunchroom/Hallways
$75.00 
(per day)


Rules Governing Facilities Rentals

General

1. Requests for the use of school facilities will be made at the Office of the Superintendent at least 14 days prior to the date of use.

2. School facilities may not be used for individual, private, or commercial purposes, except as authorized by the Superintendent or Board of Education.

3. The use of school facilities for school purposes, meetings of pupils, entertainment given by pupils, meetings for the benefit of teachers, meetings and entertainment by teachers’ clubs, alumni associations, parent-teacher associations, and other organizations affiliated with the schools have precedence over all others.  Requests for school facilities for school programs must be cleared with the Building Principal or the Superintendent should the nature of the request so justify.

4. In case the facility is not in condition for use during any of the time of the rental due to fire, storm, or any casualty, it is understood that no damage can or will be claimed against the Board of Education or their representatives, except refund of rentals for such time that the facility is not in condition for use. 

5. School related groups, as indicated in 3 above, will be permitted reasonable use of school facilities without charge.  This would include booster clubs and other organizations which exist to support the schools and/or provide educational programs and activities for the youth of our community.  (i.e., Milbank Wrestling Booster Club, Milbank Volleyball Association, Milbank Music Boosters, Milbank Basketball Association, Bulldog Boosters, Milbank Area Fine Arts Council (Missoula Children’s Theater), Parents Promoting Education, post-prom, 4-H, scouts, bloodmobile, and gun safety classes). School related groups will be assessed custodial fees, if no custodian is on regular duty or no supervisory staff member is present.  Fees will not be waived if admission is charged.

6. Other governmental entities will be permitted reasonable use of school facilities without charge except for custodial time, if necessary.

7. All activities must be under competent adult supervision, approved by the superintendent and/or the principal of the building involved.  In all cases, an assigned school employee will be present.  The group using the facilities will be responsible for any damage to the building or equipment.
8. Groups receiving permission are restricted to the dates and hours approved and to the building area and facilities specified, unless requested changes are approved by the Superintendent.

9. Groups receiving permission are responsible for the observance of county and state fire and safety regulations at all times.

10. The use of alcoholic beverages, profane language, or gambling in any form is not permitted in school buildings.  No tobacco is permitted on school grounds.
11. The Board will cooperate with recognized agencies, such as the Red Cross and Civil Defense, and will make suitable facilities available without charge during community emergency or to prepare for civil defense.

12. Proper liability insurance will be required by all groups given permission to use school facilities, except where this coverage is already provided by the Board.
Insurance to cover liability of the building, equipment, and any school employees will be carried by Milbank School District.  Should a claim against the insurance be made, the renter will be responsible to pay the deductible portion of the claim.  

13. In situations where there is no cost factor to the district, or in situations where the mutual exchange of facilities is possible between the school district and the organization, rates may be modified or eliminated by the Superintendent.  In situations where extended usage for a long period of time is required, rates may be set at a contract price.

14. The Board reserves the right to cancel any permission granted.

Procedures:

1. Public use of district facilities shall be scheduled through the School District Central Office and have the approval of the Superintendent of Schools.

2. Requests denied by the Central Office may appeal to the Board of Education at their next regularly scheduled meeting and their decision shall be final.

3. Public dances or dances not under the sponsorship of the school or school related organization shall not be held in any of the school facilities without the specific approval of the Board of Education.

4. One or more members of the school custodial staff shall be in attendance at all public use functions.  A member of the lunchroom staff shall be in attendance at all times when the kitchens are in use.

5. Auditorium rental fees shall include the use of chairs, necessary utilities, and a public address system.

Theater

1. At no time shall any liquid, confection, or any other type of food or drink be carried into or consumed in the theater.

2. Theater users shall provide ticket takers, sellers, ushers, and/or supervisors as are needed to satisfy the needs of each performance and to implement the terms of the agreed to rules and regulations.

3. No equipment except as identified in the contract shall be used by any theater renter under terms of this rental policy.  Items of equipment in the theater such as the fly loft, special lighting, special sound, orchestra pit, and other equipment shall be reserved for school use except as noted below:

a) The superintendent or his designee may allow specialized equipment items and auxiliary areas to be used by renters on the following conditions:

i) the use will not interfere with any school activity or program;
ii) the use will not damage or affect the equipment or area except for normally expected wear;

iii) school assigned operators, in a number to be decided by the school in order to assure safe, proper operation of the equipment, are retained by the renter at their expense.



iv)
payment for each operator will be in the amount set by the Board of Education and will be assessed for both practices and performances.  Operators so assigned shall submit to the Business Office a billing at the end of each performance which shall then be charged to the renter along with the basic rental fee; all such charges shall be deposited in the proper fund with payments drawn on district warrants after proper vouchering.

Track

1. Use limitations

a) No students are allowed on the football field

b) Running shoes or maximum 1/8” pyramid spikes ONLY allowed on track and jumping areas.

Legal References:
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